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Browser Settings of the Trauma Registry Application for Hospitals

The Trauma Registry Application is coded based on Internet Explorer standards.

e There are significant JavaScript syntax differences between Internet Explorer and
Netscape. Therefore, the application will NOT run in Netscape.

Please, therefore, run the Trauma Registry with Internet Explorer and follow the settings
listed below:

e Acrobat Reader version must be 5.0 or later. You can check this by clicking Start
Programs Acrobat Reader. The version will show up in the initial screen. The latest
version of Acrobat Reader can be downloaded from:

http://www.adobe.com/products/acrobat/readstep.html

e Internet Browser must be IE 5.5 or greater. You can check the browser version by
clicking Help About Internet Explorer from the Internet Explorer main screen. 1E
5.5 with Service Pack 2 (SP2) can be downloaded from:

http:/ /www.microsoft.com/windows/ie/downloads/recommended/ie55sp2/default.as

e IE 6.0 SP1 can be downloaded from the link (IE 6.0 is not available on Windows95)

http://www.microsoft.com/windows/ie/downloads/ie6/download.asp

Return to the Table of Contents




SETTINGS FOR BOTH IE 5.5 and 6.0

1. SETTINGS FOR IE 5.5

File  Edit

Miew  Favortes | Tools  Help

¢ C(lick Tools>Internet Options

to display this Internet Options pop-
up box (your address under Home
Page may be different):

e C(lick the Settings button under
Temporary Internet files section to
display the Settings pop-up box seen

next:

e Under the Check for newer
versions of stored pages: Make
sure that the Every visit to the page
radio button is selected; then click on
the OK button.

tail and Mews »
Synchronize. ..
Windows Lpdate

Shiow Belated Links

Internet Dptions. ..

Internet Options

General ISecurit_l,JI Eontentl Eonnectionl Programsl .&dvancedl

—Home page
% ‘You can change which page to use for your home page.
Address;

Uz Current Uze Default | Llze Blank |

— Temporary Internet files
‘ Pages pou view on the [ntemet are ztored in & special folder
@ L

fior quick. viewing later.
Delete Files <| Settings.... |>
>4
— Hiztomy

@ The History folder containg links to pages you've visited for

quick access to recently viewed pages,

|2 3: Clear Hiztory |

| Languages... | Accgssibility...l

[ ox ]

Days to keep pages in histony:

Colors. .. | Faonts...

Cancel | Lppl |

Check. for newer verzions of stored pages:

Lol

= Mever

— Termparary Internet files folder

Current folder:  C:AWINDOWSAT emporary Internet Files

Arnount of disk. space to uze:

- j B1.4MEB [3% of driva)

Mowe Folder... | Wiew Files... | Wiew Objects... |

o]

Cancel |




Internet Fiptions

e Now, click on the Security tab in the
Internet Options pop-up box.

e C(lick on the Internet icon.

e Then, click on the Custom Level...
button.

- Local intranet  Trusted sites Festricted
ites

=
i3




The Security Settings pop-up box will display next.

e Scroll down to the Settings/Cookies section:

o Click in the Enable radio button under “Allow cookies that are

stored on your computer”

o Then, click in the Enable radio button under “Allow per-session

cookies [not stored]”

e The next view shows the correct settings:

General  Security I Eontentl Eonnectionsl Programsl Advancedl

Select a'Web content zone to specify its security settings.

==

® = 0 Q@

Internet Local intranet  Trusted stes Restricted
sites

Internet

Thiz zone containg all 'Web sites pou
hawven't placed in other zones

Gites, |

— Security level for this zone

Custom
Cugtom settings.
- Ta changs the settings, click Custom Lewvel,
- To uge the recommended settings, click Default Level,

LCustom Lewvel... | Default Level |
ok | Cancel | Lnnly |
e App. Assistant |

Vl!zl

Lt ol T

.
ez Histow :+
.
.

b ail Frint Edif Dizgcuzs  Dell Home

Security Settings

|
Settings:

I@ Cookies

@ Allow cookies that are stored an pour camputer _I
O Disable
(%) Enable
O Prompt J
@ Allows per-seszion cookies [not stored) I
QO Disable
(&) Enable
) Prompt
@ Downloads
@ File download
QO Disable
& Enable

[ Comunb Amaiiialm o

| |

— Reset custom settings

of
=l Reset |
o |

Beset ta: I Medium

Cancel |

e C(lick on the OK button to close the Security Settings pop-up box and
then, click on the OK button to close the Internet Options window.
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2. SETTINGS FOR IE 6.0

e C(lick Tools = Internet
Options

to display this Internet
Options pop-up box (your
address under Home Page may
be different):

e C(lick the Settings button
under Temporary Internet files
section to display the Settings
pop-up box seen next:

e Under the Check for newer
versions of stored pages:
Make sure that the Every visit
to the page radio button is
selected; then click on the OK
button.

Internet Options

J File Edit Wiew Favoites | Took Help

tail and Mews r
Synchronize...
Windows Update

Show Helated Links

Intermet Options. ..

General I Seculit_l,JI PliVaC_'.JI Enntentl Eonnectionsl F'rogramsl .t’-'«dvancedl

—Home page

“'ou can change which page to uze for your home page.

Address:

about: blank,

se Current Use Default Use Elank

— Temporary Intermet files
<y Pages you view on the Internet are stored in a special folder
@ Y for quick wiewing later.

Delete Cookies... Delete Files.. |

Settings...

N
N —

— Histary

3

The Higtom folder containg links to pages you've wisited, for
quick access bo recently viewed pages.

0 | NS

| Languages... | Acceszibiliy. . |

[rays to keep pages in histary:

Calors... | Fants...

Ok I Cancel I Al

_heck far newer wersions af skared pages:
& ¥ Every visit to the page

. Every kime wou skark Inkernet ExEIDrer

= automatically
" Mever

— Temporary Inkernet Files Folder

C:\Docurnents and
Settings\pnagandatLocal
Settings) Temporary Internet Files),

Current location:

Armount of disk space to use:

)' | 20 =] M8

Mowe Folder. .. Wigw Files. ., | Wi Objects. ., |

o]

Zancel |
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° NOW, click on the Pl‘iVaCy Internet Options |

tab in the Internet Options

Generall Securty  Privacy |D:|ntent| EDnnectiDnsI F'mgfamsl .ﬁ.dvancedl

pop-up box. _
— Sethings
e In the Settings SCCtiOIl, move %‘ 2-10?1\: the shder to zelect a privacy zetting for the Internet
the slider up or down U
depending on level of privacy ' ___t ‘Block All Caokies
required, = - Bookies from all *eb sites will be blocked

e Do NOT slide to the

eEEEEy
su® uy
. Y

highest level which is B e et ThIS
Block All Cookies! The i o
application will NOT work

Irnpoart.. Advanced... Default

propetly if cookies are
blocked completely. \ieh Sites

To overide cookie handling for individual “web zites,
click the Edit buttan,

e Next, click on the
Adva;nced... button to Ll
retrieve the Advanced
Privacy Settings pop-up box oK I Cancel | Apply |
seen next..

o Make sure you have NOT Advanced Privacy Settings |

CHECKED the Override : :
. . . 4 You can chooze how cookies are handled in the Internet
automatic cookie handllng e zone. Thiz overmides automatic cookie handling.

check box!!!

— Cookies

e C(lick on the OK button to ™ Override automatic cookie handling
close the Advanced Privacy

Settings pop-up box. Third-marty Eaakies

%) focent '
) € Block DO NOT CHECK THIS BOX!
e 'Then, click on the OK e
. £ Brampt £ Bt
button in the Internet
Options pop-up box. T | flways allow session cankices

k. I Cancel
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IE Version and Security Patch Check/Install
1. IE version is NOT 5.5 or above

e If your version of Internet Explorer is not 5.5 or above, you will get the
following error message when you try to access the application:

traumal_vdh_state va us - [JavaScript Application] |

Thiz application runz anly in Internet Explorer 5.5 and above.

e C(lick the OK button and the following web page will be displayed.

e Use the down arrow in the “Select Language” field to select “English” and
then press the GO button.

Internet Explorer 5.5 Service Pack 2 and Internet Tools - Microsoft Internet Explorer provided by ¥i
| Fle Edt Wiew

J@.».@ﬁ‘@@@

Back Eoryard Stop Refresh Home Search  Favortes  History

nia Department of Health

Favortes  Toolz  Help

B 4

Mal  Pmt Edit

Discuss  Dell Home

J Address Ia http: A vavaws. rricrosoft.com/windowsfie/downloads /recommended/ie55:p2/default asp

All Products | Suppert | &

Downloads » Recornmended Updat.

Internet Explorer 5.5 Service Pack 2 and Internet Tools

Internet Explarer Home Posted: August 02, 2001

Evaluation 3

Technical Resources ResanEbitst

Using Internet Explorer 3 Select Language:
Download Internet Explarer 5.5 Service Pack 2 and Internet Tools, The newest version English - GDl

Downloads 3 ‘ X .
Support of Internet Explorer includes improved support for DHTML and CSS, which gives Web
Relsted Technolagies o architects greater control over browser appearance and behavior, Enjoy the ability to

preview Web pages exactly as they appear when printed. Internet Explorer 5.5 Service

Pack 2 {SP2) makes it easier than ever to connect to the Internet and find the information you need. With Internet
Explorer 5.5 SP2, you can use Connection Manager as your default dialer when Dial-Up Metworking is already
installed,

Previous Versions

Windows Family 3

During installation, you can choose from a list of components that are designed to wark with Internet Explorer 5.5
SP2. If you decide you want additional components after installation, return to the Product Updates catalog to
download and install them,

Please note that you can install the Arabic or Hebrew version of this release anly if you use the corresponding
language version of Windows 98 or Windows 2000, The English version of this release should be used for installation
on all other platforms (Windows 95, Windows NT4 and the English version of Windows 98).

Windows 2000 Users: Internet Explorer Setup for Windows 2000 does not allow you to customize the installation or
use any advanced options in the Setup program. This behavior occurs because of the new Windows File Protection
(WFP) feature in Windows 2000, For mare information about this issue, read Microsoft KB Article 0257249,

-

|&] Dore [ | ntemet
iiSlall"J %Dracle...l @Dracla...l %Malali... | Nules....l @Expluri..l fvdhde...l Fg\nbux | @Unlil\e..l @TU ac.. | @BIUWS.. ”@Inlel_._ |®b§@fi 232 PM
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Back Rl Stop Refresh Home | Search Favorites History

il Print Edi  Disouss DellHome

Address [€] hitp 4 vrvere microsoft.comiwindows/ie/dovnloads recommended ie55sp2/download. asp

All Produ

Downloads > Recormmended Updat.
Internet Explorer 5.5 Service Pack 2 and Internet Tools
U.S. English

Posted: August 02, 2001

= Internst Explorer 5.5 Service Pack 2

Internet Explorsr Home

Ewvaluation 3

Technical Resources
How to Download and Install
.

Using Internet Explorer

I
Dewnlaads = 1. Click the Internet Explorer 5.5 SP2 link to begin download. ‘;’nﬂ??ﬁ:gt SplosssS.8 Sz
L 2. Choose Run this program from its current location and click OK. B Bt ) B T
REIEFEd TECh"_DIDg'ES L 2. Click vyes if asked whether vou would like to install and run Internet Explorer

Previous Wersions 5.5 Service Pack 2.

windows Family > 4. Accept the License agreement and click Next to begin the installation process.

when you click Download, you are prompted to download a 500 KB setup file called ieSsetup.exe. During the setup,
wou can choose the type of installation you prefer, and Internet Explorer downloads only the files you need.

Total download size for a typical installation is approximately 17 megabytes (MB), Howewver, because setup
downloads only those files that are necessary for your computer, this size can vary between 6 and 17 MB.

Mote Third-party download managers (for example, Metzip, GetRight, etc...) intercept the download, and cause the
installation to stop. To prevent this, dizable third-party download managers before running the setup file,

# Top

Contact Us This Page

|&] Dore | a8 Intemet
R start ||| Efommcle | a8 0macle | Bl Metalink | ENotes ols | (5 Explorin | @ vahdew | FEinbox - | SAUntiled [[ETintern... BIIE vesi | |[E380 >80 . s00PM

e At the question in the File Download pop-up box: “What would you like to
do with this file?” = Click in the “Run the program from its current

location” radio button to install the upgrade.
o Then click on the OK button.

S, oy e : i 3 | S m . = o
Back Farisard Stap Refresh Home Search  Favorites Histary M il Pririt Edit: Dizcuss  Dell Home
| Address [&] hitp: v microsoft. com Awindows fie/downloads recommended /ieS5sp2 download. asp =] #Ga H Lirks *

All Products

Support

Intermnet Explorer Home | Wordwide Sites

Downlosds = B Eeym———
]
Intermet ] ) )
U.S. Erfiglisi You have chosen ta download a file from this location.
Internet Explorer Home i E.?
T s Postad: adgust ieGeetup. exe from download. microsoft com
Technical Resources u
How to Pow i J DOWNLOAD
Using Internet Explarer M “what would you like ta do with this fils? =
i = Int t E 1 sSP2
Eonplosis L . Cligk th & i Hhis proaram fram it cursnt aeation R e e
SU:DDD: — o, Chgnse " Save this program to disk 1 hr 23 min @ 28.8 Kbps
Related Technologies > 5. clidk ve .
Previous Wersions 5.8 Ser =
- M
Windows ey . 4. aclept T FElWays St BErore GRerit b LpEiar e cuc
L]
= L]

]
when yol clic lled :BSSEtuD.EXE. Dwuring the setup,

wou c:an.E:th- hadsaonly the files you need.
: (— Yeuer | _stecio | |

Total doﬂvnloe 3. Hewewver, because setup
dDwn\Uais only those files that are necessa ur computer, this size can varylhetween & and 17 MB.

=
Note Th#&—b!n"cﬁ YEAAD AL MEAILP AN S AMBIE T ASE T BERLRE AL N BEAAAS: the download, and cause the

installation to stop. To prevent this, disable third-party download managers before running the setup file.

Follow the on-screen instructions. You will probably have to restart
your computer when the upgrade has been completed. -

Done ernet

start||| BRomcl. | B0l | FEMetsl | ENcte. | Gy Enplo. | i vahd. | FBinbon. | SUnt. | &1 intem. | ETIE Ve |[Fite Do, BB OEO R a1
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2. IE Version is 5.5 without Security Patch

e If the IE version is 5.5 and the Q321232 security patch is not applied, you
will get the following message:

Microsoft Internet Explorer |

Thiz applcation runz only with specific Internet E splarer version and patch. Pleaze download the same from
fiallowing link.

e C(lick on the OK button and the following web page will be displayed.

e Use the down arrow in the “Select Language” field to select “English” and
then press the GO button.

Q321232: Security Update - Microsoft Internet Explorer provided by Virginia Department of Health |@|&ﬂgﬂﬂ&'ﬂﬂ

File Edt “iew Favortes Toolz Help |

j«- 2 .0 B A lQa E BB S5 8. F

Eack Fonward Stop  Refresh  Home Search Faworites  Histary tdail Frint Edit Discuss

JAddress I@ http: £ A, microzoft. comdwindows fe/downloads/critical/g321 232 /default. asp j @Go |JLinks >
J GOOSIEvI J %Search\:\u’eb QgSearc:h Site: | oPageInfo - Up - ,Highhghl

All Products | search | Micr

Microsoft

Support |

Downloads > Critical Updates

Q321232: Security Update

Internet Explorer Home Posted: May 15, 2002
Ewvaluation 3 Read This First
Technical Resources ea Is Hirs
Using Internet Explorer 3 . ) . . . Select Language:
Downloads 3 This update eliminates all previously addressed security vulnerahilities, as well as any IEninsh vl Gol
Suppart newly discovered vulnerabilities affecting Internet Explorer, Download now to protect
Related Technolagies 5 your computer from these vulnerabilities.
Previous Versions
- - For information about these issues, read the associated Microsoft Security Bulletin,
Wwindows Family 3
System Requirements
This update applies to: -
» Internet Explorer 6
= Internet Explorer 5.5 Service Pack 2
= Internet Explorer 5.5 Service Pack 1
= Internet Explorer 5.01 Service Pack 2 for Windows 2000 and NT
How to download and install
1. Select your language from the drop-down list above and click GO.
a sl Flhe —mmemmrind s Cacsibas Lhad atn ikl ke bamim Flhe doooslaad ﬂ
|&] Daone ’_|_|° Internet
= | Slall”J @ 5:happshemsireleasel 012 “@Q321 232: Security U___ @ 1254 PM
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e C(lick on the Security Update link under Internet Explorer 5.5 SP2 to
download the Q321232: Security Update.

ia Department of Health |§|ﬂ|§|gl2l§lﬂﬂlﬂlﬁlﬂl

2§ 0321232: Secuiity Update - Microsoft Intemnet Explos
File Edit “iew Favoites Tools Help

r provided by ¥

o= 2 N -
Back Forward Stop FRefresh Haome Search Favaorites  History b ail Print Edit Discuss
Address |@ hittp: A A micrasoft. comAwindows fieddownloads/critical /0321 232 /download. asp ;| & Go |J Links >

| & Searchweb @i Search Site | B Page Info + Up ~ PHichliatt

et Explorer Al Products

Internet Explorer Home | Wordwide Sites

Downlasds = Critical Updates > 3221233 Security Update

Q321232: Security Update
U.S. English

Posted: May 15, 2002

Click the Security Update link for your wersion of Internet Explorer to download.

Internet Explorer Home
Evaluation 3
Technical Resources

Using Internet Explarer >

Cownloads v Internet Explorer 6.0

Support & security Update

Related Technologies v B e Kboe
SRS

Previous ¥ersions

windows Family 3 Internet Explorer 3.5 5Pp2

Internet Explorer 5.5 SP1
+

Z.47 MB !u =

12 min @ 28.8 Kbps

Intamet Explorer 5.01 sB2
for Windows NT and Windows
2000
=g
1,89 MB fils

5 min @ 28.5 Kbps

Updats

|

&1 [ Intemet
R Stane|| | (5 5appstemsieleaset 0,12 |[£70321232: Secunty U__ | E]Document] - Micrasaft word| Bf Programmers Fils Edior | & Jwiebvision File Downloads.. | & T0EFM

e C(lick in the Run the program from its current location radio button to
install the Q321232: Security Update.

Q321232: Securily Update Department of Health | EF| B &2 2 | = | & 2 22 8t 2 B | ==

J File Edit “iew Favorites Tools  Help

. rar | S - -

Back Fonaard Stop  Refiesh  Home | Search Favortes History il Edit Discuss
Address [€] hitp: /v microsait, com windaws e/ downioads /critical G321 232/download.asp =| 6o |j Links >
Goagle-| =] &% Seach'web @ Search Site | @ Page Info - Up - ¥ Highiaht

All Pradu

Intermet Explorer Home | Wordwide Sites

U5, Englis

Fosted: May 1

“r'ou have chosen to download a file from this location

Internst Explorer Home

Evaluation » 321232 exe from download. microzoft.com

Technical Resources

d. DOWNLOAD

Click the Se

Using Internet Explorer  » “wihat would pou like to do with this file?
[s] load » Inta + Expl. 6.0
ownloads | & Run this program from its current location P i
= rt —_r = ity Updat
uppo " Save this program to disk. Z.41 T\ﬂ(;rf‘ile ==
Relatad Technaologies » i) @ ze.8 Kb
min 5 p=

Previous Mersions

Windows Famnily N I | &lyseys el before lpening this s e e e

&9 security Update
2,12 MB file

10 min @ 28.8 Kbps

OK I Cancel More Info I Intermet Explorer 5.5 SP1

29 Security Update
2,47 ME fils
12 min @ 22.8 Kbps

Internet Explorer 5.01 SP2
for Windows NT and Windows

Follow the on-screen instructions. You will probably have to restart
your computer when the upgrade has been completed. —

E Done

@S tant||| By 5 happstemsireieasel. | £10321232 Secuity Up.. | BT Document - Microsoft..| B Frogrammer's File Editor | &7wehision File Downi...|[File Download [ 1:09PM
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EMS Application Access Privilege:

If the user logged in does not have sufficient privileges to access the
application, an informational message will appear at the top of the web
page indicating those insufficient privileges.

Return to the Table of Contents
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Symbols and Buttons:

This application uses many of the same symbols and buttons. This list describes
their uses and functions.

* (a single asterisk) indicates that the field is conditionally required (e.g.. RESIDENCE FIPS
is only required when the patient is a resident of Virginia. Whereas, RESIDENCE FIPS is not
required for non-residents.)

** (double asterisks) indicate that the field is required.

“COUNT” button, when clicked, will give the total number of records in the database for the
specific client, etc.

“DELETE?” button, when clicked, will remove a record from the database.

"Delete?" (check box), appears on only a few of the web pages. Clicking in this box
indicates that the #ndividual record marked with a check mark [\l] will be deleted when the
UPDATE button is clicked.

“FIRST” button is a navigational button allowing the user to access the first web page of a
retrieved list.

“INSERT?” button is used to save the information into the database.

"Insert?/UNDO button" combination, only appears on a few of the INSERT web pages.

On these web pages, when a new record is started, a check mark [\l] will appear next to an
UNDO button indicating that the adjacent record will be entered into the database when the
UPDATE button is clicked.

e To remove the record before saving it, click on the UNDO button to delete it.

“LAST” button is a navigational button allowing the user to access the last web page of a
retrieved list.

“NEW?” button should be clicked to enter a new record into the database.

“NEXT” button is a navigational button allowing the user to access the next web page of a
retrieved list. 'This button will only appear if there are multiple records that carry over onto
additional pages!

“PREVIOUS?” is a navigational button allowing the user to access the previously viewed web
page of a retrieved list. This button will only appear if there are multiple records that carry
over onto additional pages!

“QUERY?” button is used to perform a search and retrieve existing records in the database.

“REQUERY?” button will refresh the record in the event any updates or deletions have been
made in the database.

13




“UPDATE?” button is used to save amended information into the database.

Return to the Table of Contents
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Module /Web Page Categorization:

Each of the modules in the application is categorized into FOUR different kinds

of web pages:

QUERY

UDATE

INSERT

LIST

Many of these web pages have LINKS allowing the user to quickly access other
web pages and modules in the EMS application.

Additionally, BUTTONS located at the bottom of each web page have been

provided to further ease your navigation throughout the application.

The following section provides you with a descriptive review of each of these

four kinds of web pages.

Return to the Table of Contents
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QUERY WEB PAGES

The QUERY web pages allow the user to quickly search the database to locate any existing
records which may have been previously entered.  Users should always perform a search of
the database before entering a new record to assure that the information does not already exist
and to eliminate the possibility of creating duplicate records.

The search criteria entered into the various FIELDS on the QUERY web pages will determine
which records are retrieved from the database. The following is a sample view of a QUERY
web page:

Notice that the QUERY web page has THREE buttons. Their purposes and usage are
explained for you now.

QUERY BUTTON - should be pressed to cause the application to search the database to
retrieve any existing records. In some cases, you can leave all of the fields BLANK to query
the database. In those instances, you will retrieve all of the records currently stored in the
database. However, in most instances, you will be required to enter specific data into one or
more fields (e.g. PATIENT ID, LAST NAME, etc.) to produce a meaningful search where
you have narrowed the search to those records which contain that specific information.

UNDO BUTTON - is used to clear the web page BEFORE you save the information you
have entered into the database. This is most helpful if you have made an entry error or need
to amend some information. The UNDO button is also found on the INSERT and
UPDATE web pages.

NEW BUTTON - when clicked will allow you to enter a NEW RECORD into the database
by retrieving a BLANK web page for you to insert the necessary information.

Return to the Table of Contents
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UPDATE WEB PAGES

The UPDATE web pages ate used to UPDATE and/or MODIFY an existing record in the
database in order to either bring it current or to correct an error in the existing record.

The following is a sample view of an UPDATE web page:

[
FEMAE
S5 - SOCIAL SECURTY NUMBER =
wE 3

24503 101 LYNCHBURG
LYNCHBURG CITY
UNITED STATES OF AMERICA 7|

(B04)364-3448

I

Ut | Dt | Lo

Notice that the UPDATE web page has THREE buttons. Their purposes and usage are
explained for you now.

DELETE BUTTON - is used to remove a record and all of its information from the
database.

UPDATE BUTTON - should be clicked to enter and save any changes you have made to
the record on this web page into the database.

UNDO BUTTON - is used to clear the web page BEFORE you save the information you
have entered into the database. This is most helpful if you have made an entry error or need
to amend some information. The UNDO button is also found on the INSERT and QUERY
web pages.

Return to the Table of Contents
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INSERT WEB PAGES
The INSERT web pages are used to CREATE a new record in the database.

The INSERT WEB PAGE will display whenever the NEW button is clicked on any of the
UPDATE or QUERY web pages throughout the application.

The following is a sample view of an INSERT web page:

AMERICAN INDIAN ESKIMO AND ALEUT ~|

—

UNITED STATES OF AMERICA |

Notice that the INSERT web page has only TWO buttons. Their purposes and usage are
explained for you now.

INSERT BUTTON - should be used after you have created the NEW record and are ready
to enter and save the information into the database.

UNDO BUTTON - is used to clear the web page BEFORE you save the information you
have entered into the database. This is most helpful if you have made an entry error or need
to amend some information. The UNDO button is also found on the UPDATE and QUERY
web pages.

Return to the Table of Contents
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LIST WEB PAGES

The LIST web page provides the user with a consolidated view of ALL of the existing records
the records in the database OR of records retrieved based on the search criteria that was
entered in a QUERY web page.

This LIST web page displays only the context-opted fields and is retrieved after a user clicks
on the FIND button on a QUERY web page.

PatentID Last Nawe ) Frs Name ) Widdle Name Suffx Sex () Bith Dat P ()
| BBBBEMTH  ELABETH MALLOY [ [FEMALE 0601527 12420507
|57 SMTH  GEORGA DILARD [ [FEMALE DPA3ST 23167208
MBS FAYE FRANCS | [FEMALE 0302154 255378
(BEEREMTH BRAN [ MALE a1 s
(EmEMT a0 D[ MeE b
(DOEBEMTH  THOMAS L[ [MALE 1206 aaomesd
(wEEMTH  NON B[ MALE sl ok
DO SMTH  RMNOEL [ MALE i e
(EEREMTH WO R [ MALE i i
owEMT VEFRREY [ [ MALE 00 0

S Let| ey |
Qs | b

Notice that the LIST web page has FIVE buttons. Their purposes and usage are explained for
you now.

NEXT BUTTON - is a navigational button allowing the user to access the next web page of
a retrieved list. 'This button will only appear if there are multiple records that carry over onto
additional pages.

LAST BUTTON - is a navigational button allowing the user to access the last web page of a
retrieved list.

REQUERY BUTTON - will refresh the record in the event any updates or deletions have
been made in the database.

QUERY BUTTON - s used to perform a search and retrieve existing records in the
database.

NEW BUTTON - when clicked will allow you to enter a NEW RECORD into the database
by retrieving a BLANK web page for you to insert the necessary information.
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NOTE: When the LIST web page is comprised of multiple records, some additional
navigational buttons will also display.

First|_Prevous | Newt| Lest| ReGuery |

_Query | New

FIRST BUTTON - is a navigational button allowing the user to access the first web page of
a retrieved list.

PREVIOUS BUTTON - is a navigational button allowing the user to access the previously
viewed web page of a retrieved list. This button will only appear if there are multiple records
that carry over onto additional pages.

WHAT DOES THE UNDERLINE mean
when it appears in a LIST web page?

Often, a LIST web pages will allow you to
immediately access a specific record. This is
done simply by clicking on one of the
UNDERLINED LINKS which displays on
the web page.

For example, clicking on one of these
PATIENT ID links....

will retrieve that PATIENTS record:

[ 3

060111983

55N - SOCIAL SECURITY NUMBER v

Return to the Table of Contents
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TIPS AND SUGGESTIONS

Monitor Screen Setting:

The EMS application is viewed best when set to 1024 x 768 pixel resolution.

To check and/or adjust the monitot’s screen settings to assure that they conform to this
recommended setting, the user should follow these steps:

o Click on START - SETTINGS - CONTROL PANEL - DISPLAY

o Clicking on the Display
icon will Display
Properties pop-up box:

o Click on the SETTINGS
tab to view the current pixel
settings in the “Desktop
Area” section.

o Slide the Screen Resolution
arrow to 1024 x 768 pixels.
(ONLY, if the setting
differs, of course.)

o Finally, click the APPLY
button and then the OK
button. (Note: Windows
may instruct the user to
restart the computer before
the new settings can be
applied. Follow the on-
screen instructions if this
occuts.)

Return to the Table of Contents

Display Properties

Themesl Desklnp' Screen Saver| hppearance  Seftings |

¥

Digplay:
Flug and Play Monitor on Intel[R] 828456 /GLAGE /FE /GY Graphics
e

21X

: Screen rezolution = Color quality

: = J—— More | E]Highest (32 i -

: 1024 by 768 pikels 7 '\ '\

............................. T rnubleshnnl...l advanced |
0k, | Cancel | Aypply |

S _—
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NEED HELP?

Use the HELP link located in the top-right corner of each web page to generate an on-screen
HELP pop-up box created to guide the user in data entry:

File Edit ‘View Favorites Tools  Help

Q-0 @ ], vyoes @ 8- A QB

Address I@https:f,hasdevfplsfamsdev/ems‘regmain?p_cli_id=13161316 j Go |Llinks ® .Opan

3 EMS Trauma Registry System 5.0 - EMSADM - Microsoft Internet Explorer E |ﬂm !ﬁ
&

A HELP PAGE -- Web Page Dialog

HELP ON PATIENT
MITH n

REGISTRATION
MALLOY

FEMALE R
55N - S0CIAL §
[PATTENT BEGISTRATION: These web pages are used to
query, nsert, update or delete basic nformation about a

913 OLD BOONE lpatient. Registering an incivicual is the first step before
T _ [adtrutting a patient or entering mformation for services
| frendered

A
UNITED STATER |0 Addvess Linel: FIRST line of the physical street address

T (up to 30 characters), 1.e. Main Street, Town Road, etc

- Db Tado, WOAORTTL TiA W i d V'E'A'DMH«JHML-.-H,.L,.mj

Return to the Table of Contents
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How to Search for a SPECIFIC Field’s HELP TEXT in the On-Screen Pop-Up Box:

A quick scan of the on-screen HELP pop-up boxes, will show that these boxes will often
contain field definitions for fields which do NOT appear on the web page currently being

viewed.

This occurs because the help text has been created to serve ALL of the web pages within the
same module. (For example, the ADMISSIONS DETAILS web pages HELP pop-up box will
contain approximately 20 definitions despite the fact that some ADMISSIONS DETAILS

web pages only show five fields.)

Therefore, each HELP pop-up box has search capability to allow users to find what

they need as quickly as possible.

To quickly access a SPECIFIC
field’s information:

e Enter the “field’s label name”
EXACTLY as it appears on the
monitot’s screen into the BLANK
field at the top of the pop-up box.

e For our example, we have used the

field labeled:

Intern’l Phone

e Then, click on the OK button
adjacent to the BLANK field to
reveal the requested information.

Return to the Table of Contents

T ALY

Pin Type:

Race:

IWH\TE
Address Line1: I,-l913 0LD BOOK

Sex: FEMALE

j e Birth Date: IDBEDSH 827

son- socn. <R
HELP ON PATIENT

REGISTRATION

@]

2IP: |24503
State: I\;A
Country: [UNITED STAT

USA Phone: |(304)384-3448

[Find in Page IIntern'I Phane % Close |

ntern'l Phone:|| I

Update | Delete | Undul

ETTH | FEMALE

Pin Type: 55N - S0CIAL £
Race: WWHITE
Address Linel: (1513 o 0 BoOR
ZIP: 24503

State: s

Country: UNITED STATES
USA Phone: {A04)384-3445
Intern’l Phone:

Update | Delete |M

P ATIENT REEGISTRATION: These web pages are used to
query, insert, update or delete basic mformation about a

atient. Registering an mndmwidual 1s the first step before
admitting a patient or entering information for services
endered.

o Address Linel: FIRST line of the physical street address

e ta 2N charartaret 16 Wfain Straat Tewm Rasd ate

DI Late: |DEJ'D5J'1 927
/3§ HELP PAGE - Web Page Dialog L

mzﬁmauﬁ resﬂesﬁ ofr 18 Easea. -

o County: The name of the City/County/FIPS where the
individual resides is based.

le

o Extension: Telephone EXTENEION, of one exmsts, for the
[PATIENT.

o First Name: FIEST name of the patient (up to 33
characters).

o TR Indicates an INTERNATIONAL

telephone number, if applicable, which should be used with
egard to this patient. The number should appear just as it
ould be dialed

s Last Name: LAST name of the patient (up to 33
characters).

a Tina®: SECONT line af the shueical addreee if ane ﬂwcfcj
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Application Assistant—How to “Find” Text:

To find a word (or words) quickly in the Application Assistant - cither in the Table of
Contents or within the document itself -- will depend on whether the user is in PDF or
HTML format. The following explains in detail how to find text in either format:

A. PDF Format:

a) Go the Adobe Acrobat Menu Bar at the top of the monitor screen and either click
on the BINOCULARS located on the left side of the bar -- or -- hold down the
CTRL +F keys to reveal the Adobe Find pop-up box.

This pop-up box allows the user to search for a word or words in the Application
Assistant by:

V' Matching Whole Words Only
\ Matching Case

\ Finding Backwards

\ Ignoring Asian Character Width

b) Enter the appropriate information and click on the FIND button to perform the
search.

B. HTML Format:

a) Go to the MENU BAR at the top of the monitor’s screen and click on “EDIT.”
This will reveal a drop-down menu showing: “FIND (on This Page)” — clicking on
this link will generate a FIND pop-up box where the user may enter the word(s) they
are trying to locate anywhere within the document.

This pop-up box allows the user to search for a word or words in the Application
Assistant by:

v Matching Whole Word Only
v Match Case

\ Directionally within the document, either UP or DOWN

b) Enter the appropriate information and click on the FIND NEXT button to
perform the search.

Return to the Table of Contents
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ABOUT WEB PAGES

HOW TO DO LOV SEARCHES

First of all, just what is an LOV?

“LOV” simply stated means LIST OF
VALUES. When you see a field followed by
the letters LOV, it serves to indicate that if
you click on this LOV, you will retrieve a
LISTING of all of the VALID VALUES
which may be used to populate this particular
tield:

1725734

YWalk In -

For instance, if we clicked on the LOV for this “Transferring Hospital” field, the application

would display the following pop-up LIST OF HOSPITALS:

3 EMS Trauma Registry System 5.0 - EMSADM - Microsoft Internet Explorer = I@i..
L

File Edit ‘View Favorites Tools  Help

Qe - © - [x] [B] (b Dserh Sgrame: @] 2- 12 B - _JE @ B

Adess [{€] htpss/fiasdev(plsfemsdevjems. regmainp_cl_id=1318%5398p_pa_id=13564213

| B0 ks

7 List of Hospitals - Microsoft Internet Explorer

potone e
Bl edialCenn o

51059

6849
05/05/2004
D5/06/2004 g~

Further, clicking on one of
these LINKS will populate
the “Transferring Hospital”
field with the HOSPITAL
CODE of the hospital you
selected and automatically

Self Pay 2

] pond . [T T [& 83 ocal intranet
i star] close this pop-up box. 5 Trauma... | &) Messenger ... | &1 vrgniaep... |[&7List of Hos... (@ Windows .. | g8 Microsoft w... | [« B8 4:15pm

The next few pages will describe how to perform successful LOV searches.

Return to the Table of Contents
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LOV SEARCHES on QUERY web pages

When certain LOV SEARCHES are performed on QUERY web pages ONLY, the
‘UNKNOWN?” value may appear.

This UNKNOWN value indicates that this field is NULL and, therefore, may be left BLANK.

LOV SEARCHES performed as a “WILDCARD” SEARCH

“WILDCARD” SEARCHES allow users to query for information using only a few letters or a
word contained in the entire value being searched for by placing percent signs (%) either
before, after or at both ends of a value.

Specifically, the user should type the characters of the value they are seeking and place a
percent sign (%) either before, after, or at both ends of the value: For example:

e A percent sign placed BEFORE a value (%OLO) will retrieve a value ending in those
characters, i.e. BAROLO.

e A percent sign placed AFTER a value (BAR%) will retrieve a value beginning with those
characters, i.e. BAROLO.

e A percent sign placed AT BOTH ENDS of a value (%R0O%) will retrieve a value
containing those characters, i.e. DROP, BAROLO, ROBINSON.

What does the VOLUMINOUS “pop-up box”> MESSAGE Mean?

Occasionally, when an LOV search is attempted, a pop-up box message will be generated,
informing the user that there is a voluminous, or very extensive, list of values available for
selection.

Furthermore, in order to perform an effective search, it is recommended that the user enter at
least one but, preferably, several alpha or numeric characters into the adjacent field to narrow
the resultant listing.

For instance, if you were to click on the LOV adjacent to the “ZIP” field without entering any
information, the following would display:

Pin Type: | LI Pin: I *
Race: IAMERICAN IMDIAM ESKIMO AMND ALEUT ;I A
Address Line: Line2: I
a .Z.II; -------------------------- - =
b o |
D AP O ]
AngpypITeeaEnns I'rrrrrrrrrrrr ----- L]
1 'ﬁ woluminous search, Type in more characters ko do an effective search.
Country: IUNITED STATES OF AME LS
USA Phone: I
Intern’l Phone: |

Insert | Undo |

Return to the Table of Contents
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A word about MULTI-RECORD web pages

On MULTI-RECORD web pages, the NEXT and PREVIOUS buttons will occasionally
display allowing the user to access either the next or previously viewed web page of a retrieved
list. 'This button will only appear if there are multiple records that carry over onto additional

pages.

First | _Previous | Next | Last| ReGuery |

_Query | New |

EXITING WEB PAGES and/or POP-UP BOXES!

Be sure to exit out of any web pages or pop-up boxes when you are finished working in them.

Otherwise, when you attempt to use that web page or pop-up (the same applies to LOVs and
down arrows), it will NOT work and may also give an error message.

Return to the Table of Contents
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How to LOG ON/CHANGE YOUR PASSWORD:

When the user first logs onto their computer and enters the correct URL (Universal Resource
Locator), an "Enter Network Password" pop-up box will display:

] http://ems1 vdh._state va.us/pls/ems_test/loginmain - Microsoft Internet Explorer provided by Virginia Department of Health

J Fle Edit ‘“iew Favoites Toolz Help |
.00 9 QA Q@I B g
Back Forard Stop  Refresh Home | Search Favortes  History Mail Print Edf
J Address I@ http://emz1 wdh, state va us/pls/ems_test/loginmain j
Enter Network Password HE
? Pleaze type pour user name and password.
Site: ems].wdh. state.vaus
Realm ems_test
User Name I
Paszword I
™ Save this password in your password list
’TI Canicel
@ Opening page hitp://ems1 wdh.state. va.us/pls/ems_test/loginmain.. |_|_|° Internet
a Slaltl“ @ED Player - [08] 04:39 | 28 Microzaft E vl | ﬁMessengerExpress- | @Exploring-M_EMS_...l T Microsaft Word-EMS...”@ http://ems1 vdh. ... | (ﬂé@ J43PM

To actually log on to the application, you must enter your USER NAME and PASSWORD
into the same-named fields that appear in the pop-up box seen above:

e User Name

e Password

Then, click on the OK button.
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This action will cause the EMS STATEWIDE TRAUMA REGISTRY SYSTEM — MAIN
MENU web page to display:

Statewide Trauma Registry System

Registration

Code Maintenance

Systemn Maintenance

Reports

Upload Files

Change Password V VIRGINIA
DEPARTMENT
App. Assistant OF HEAITH

Protecting You and Your Environment

eldail to Help Desk
o Logoff

=wiemed bestin 1024:765 Resolution

Notice the “MAIN_MENU?” on the LEFT SIDE of the web page which is enlarged below
for your ease of reference:

= Registration
Click on the CHANGE PASSWORD
link if you need to change your existing
password.

= Code Maintenance
= Systern Maintenance
= Reports

= Upload Files

< D 'd
s Change Passwor
e 'This action will reveal the - ‘,7

CHANGE PASSWORD web = App. Assistant

page seen next: e ehail to Help Desk
o Logoff |

"wfiewed best in 1029755 Resolution

Praifoc
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Statewide Trauma Registry System

Registration Change Password for EMS Trauma Registry System

Code Maintenance User: SGLASS

Systern Maintenance

MOTE: Passwords are REQUIRED to be at least 8 characters in length. They MUST also contain a minimum of & alphabetic characters and 2 numerals

s Repors or special characters.

» Upload Files New Password: li
o Change Password Confirm New Password:

« App. Aszsistant Change Passward M

e ehdail to Help Desk

=izwed bestin 1024768 Resolution

Now, do the following to actually change your password:
e Insert YOUR new password into the “New Password” field
e Re-enter this new password into the “Confirm New Password” field to confirm it.

e Then, click on the CHANGE PASSWORD button to effect the change.

NOTE:

e C(lick on the CLEAR button BEFORE you click on the CHANGE PASSWORD button
to delete any information you have entered into both the "New Password" and "Confirm
Password" fields.

Return to the Table of Contents
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ABOUT REPORTS

The EMS Statewide Trauma Registry System has a long series of reports which may be
generated directly from within the application.

= Registration

These reports may be accessed by e Code Maintenance
clicking on the REPORTS link found .
in the “SIDEBAR MENU?” on the
MAIN web page.

Systermn Maintenance
e Feports

= Ulpload Files

= Change Password ‘
& App Assistant

Proaifoe

= eldail to Help Desk
. Logoff I

Tufievwed best in 1023752 Resolution

This action will reveal the following USER AGREEMENT which must be read and
responded to before you will be allowed to access the REPORTS section of the application. If
you agree to comply the terms and conditions outlined in the USER AGREEMENT, click on
the button labeled, “I agree” seen below:

Statewide Trauma Registry System

Registration  szarch Virginia Statewide Trauma Registry Reporting Tool

Code Maintenance

User Agreement

SYQEW'Mammnance Data shall be used only for scientific purposes and/or in the public :J

interest. It shall not be sold, redistributed, or misrepresented. Public use
Repgrtg of this data shall cite The Virginia Departmwent of Health, Office of Emergency
Medical Services. The Office of Emergency Medical Services shall be advised, in
writing, when data supplied by this office is uszed for publication or
professional presentation.

Upload Files

Change Password =

(By clicking the button below, you agree to the above terms and conditions)

| agree

Ann. Assistant

ellail to Help Desk
o Logoff

fiewed best in 1028:768 Resolution
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If you have clicked the “I agree” button, the VIRGINIA STATEWIDE TRAUMA
REGISTRY REPORTING TOOL web page, seen in the next, will display allowing you to
select either:

e aspecific REPORT
e aspecific GRAPH
e or a specific REPORT and a GRAPH illustrating its contents

Additionally, this web page will permit you to select the PARAMETERS (e.g. Hospitals,
Place of Residence, Gender, etc.) to determine the actual content to be generated for the
report you have selected:

Virginia Statewide Trauma Registry Reporting Toel

Report Place of Residence Gender
IAverage ICU Length of Stay by Injury Type vl Female

Male

[001] Blue Ridge ﬂ
Unknown

[007] Central Shenandoah
QO Report ®Graph '®Report & Graph [006] Lord Fairfax

[011] Morthem Virginia =

American Indian Eskimo And Aleut &

Hospitals -

[51191] Abingdan
[51001] Accomack
[51059] Accotink
[51073] Achilles
[51125] Afton hd|

ALL

[092] Augusta Medical Center
[004] Bath County Community Haspital

[057] Ban Secours Memorial Regional Medical Center
[058] Ban Secours Richmond Community Hospital
[114] Bon Secours St. Francis Medical Center

[072] Bon Secours St. Mary's Hospital - Richmond .
[007] Buchanan General Hospital Place of Injury
[005] Carilion Bedford Memorial Hospital

[018] Carilion Franklin Memarial Hospital

[@19] Carilion Giles Memarial Hospital

[052] Carilion Mew River Yalley Medical Center
[@12] Carilion Roanoke Community Hospital
[068] Carilion Roanoke Mermarial Hospital

[074] Carilion Smyth County Community Hospital
[008] Chesapeake General Hospital

[094] Children's Hospital of the King's Daughters
[013] Comrunity Memorial Healthcenter

[014] Culpeper Regional Hospital [51053] Accatink
[044] Darwille Regional Medical Center [51073] Achilles
[015] DePaul Hospital | Yl151125] Aton
Deselect ALL Deselect ALL

Tip: Hold down the CONTROL key and click io select multiple inclusion criteria,

Year of
Admission

[001] Blue Ridge ﬂ 5

[007] Central Shenandoah

[D06] Lard Fairfax

[011] Martherm Virginia I
ALL ALL

10- 14 Years
15-19 Years
20 - 24 Years
25 - 34 Years
35 - 44 Years
45 - B4 Years

Select ALL

[51191] Abingdon ﬂ
[51001] Accomack

Deselect ALL

Yiew Report | Reset ALL | Clusel

Mote:

1. Check your Internet Explorer's security settings, default settings may restrict this site from dowtdoading fles to your cotnputer. To
change your security settings please contact your IT Department or refer to the EME Application Assistant,

2. Please provide your user name and password to access the patient information database. Tou will not be required to sign on again
for additional repotts.

Return to the Table of Contents
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This table provides a description of the PARAMETERS available on this web page as well
as COMMENTS or REMARKS indicating what is represented and/or what will be displayed.

Parametetrs

Comments or Remarks

Report

List of the reports which may be generated:
1. Average ICU Length of Stay by Injury Type
2. Average Length of Stay by Injury Type
3. Death by Age

. Deaths by Age and Gender

. Deaths by Injury Type

. Length of Hospital Stay by Injury Type

. Length of ICU Stay by Injury Type

. Method of Transportation

9. Number of Patients by Age

10.Patient Outcome at Discharge

11.Patients by Age and Gender

12.Safety Device Utilization by Injury Type

13.Total Patients by Injury Type

14.Trauma Cases Reported

15.Type of Injury by Age

I

o ~1 &\ Ut

Report Format

In most cases, users will be able to generate the report in three formats:
Format 1: Report - Straight report

Format 2: Graphs - Chart form

Format 3: Report & Graph — Both straight report and chart form
Default selection is “Report”.

Hospitals

Users have options to choose the different categories:

1. ALL Hospitals — This option will list all of the Active hospitals in
the BOX immediately below this field.

2. Designated Trauma Center — This option will list all of the Trauma
Centers that are designated by EMS.

3. Non Designated Hospitals — This option will list all of the Non
Designated Trauma Centers.

4. Hospitals in Selected FIPS Codes — This option will list all of the
FIPS codes. This will allow you to generate a report for the
hospitals which are located in the selected FIPS.

5. Hospitals in Selected EMS Regions — This option will list all of the
Regions across the Commonwealth of Virginia. This will allow you
to generate a report for the hospitals which are located in the
selected Regions.

Place of Residence

List ALL the Regions / FIPS where the patients reside.
You can select either Regions or FIPS but not both.

Place of Injury

List ALL the Regions / FIPS where the patients were injured.
You can select either Regions or FIPS but not both.

Gender Allows you to run the report for a specific Gender.

Race Allows you to run the report for a specific Race.

Year of Admission | Allows you to run the report from the year 1990 to the current year.
Age Groups Allows you to run the report for a specific Age Group.

Return to the Table of Contents
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How to Select REPORT FORMAT and Set PARAMETERS to Generate a Report

Before you can proceed, you will need to first select the REPORT FORMAT by simply
clicking in one of these radio buttons:

O Report ® Graph ® Report 8 Graph

If you do NOT make a selection, the report will automatically default and generate in
REPORT format.

Next, set the PARAMETERS in each of the remaining sections this web page by clicking on
the various values provided.

Virginia Statewide Trauma Registiy Reporting Tool

Report Place of Residence

IA\rerage ICU Length of Stay by Injury Type 'I Fermale

[001] Blue Ridge i’ Mlale
[007] Central Shenandoah Unknown
o Report ® Graph ® Report 8 Graph [O06] Lord Fairfax

- American Indian Eskimo And Aleut =
Hospitals Pt

ALL Hospitals 'I Elack =l

[21191] Abingdan
[092] Augusta Medical Center - [51001] Accomack
[004] Bath County Community Hospital [51059] Accotink
[097] Bon Secours Memorial Regional Medical Center [51073] Achilles
[096] Bon Secours Richmond Community Hospital [51125] Afton
[114] Bon Secours St. Francis Medical Center
[072] Bon Secours St. Mary's Hospital - Richmond
o :
[og

[] In this example, the

9 PARAMETERS/VALUES

[ selected are those having a

[011] Morthern “irginia
L

r of
Admission

Place of Injury

[001] Blue Ridge i’
[007] Central Shenandoah

[O0E] Lord Fairfax
[011] Morthern “irginia

Age Groups

Less than 1 Year
1-4 Years
5-89 Years

o) - 14 Years

{Dg dark blue background. [51191] Abingdon - 19 Years

[ [51001] Accomack - 24 Years

[0 [51059] Accotink - 34 ¥ears

[04dT Danville Regional Medical Center [51073] Achilles - 44 Years
[51125] Aftan

[015] DeFPaul Hospital
3 ctALL

- 54 Years =l
LL D

Tip: Hold dovwn the CONTROL ey and click to select mudtiple inclusion criteria.

“iew Report I Reset ALL I Closel

IMote:

1. Check wour Internet Explorer's security settings, default sethings mayw restrict this site from dewnloading files to your computer. To
change vour security settings please contact vour IT Departtnent or refer to the EMNE Application Assistant.

2. Flease prowvide wour user name and password to access the patient informaton database. Tou will net be required to sign on again
for additional reports

NOTE:
e You can choose a MAXIMUM of FIVE Hospitals (when the “Hospitals in Selected
FIPS Codes” option is chosen from the drop down) / Residences / Injury FIPS
Codes.

||luuu] e M

[311] MNarthern Yirginia
L|

Hospitals

IHDspitaIs in Selected FIPS Codes vl
- [5 chilles
51191] Abingdon

! E Maximum 5 FIPS at a time.
L

510

[51107] Aldie
[51510] Alexandria
1511031 Alfonso




e If youdo NOT select any specific values, then the report will run for ALL of the
values in the list.

e Hold down the CONTROL key and click on each specific value to select MULTIPLE

inclusion criteria.

Another way to set the PARAMETERS quickly AU TS U SE AT A AT

is to click on either the:
Deselect ALL

o “Select ALL” link to indicate that ALL of Tzl @
the values in the section are to be included Admission
in the report

— OR -

e —
Desalact ALL

Laoa CrLups

e on the “Deselect ALL” link to allow you Loss than 1 Year
to change or remove the values you selected || _ 4 vioqre
in the section prior to generating the report. |5 _ g vagrs
1M - 14 Waare

Click on the VIEW REPORT button to view the report you have selected based on the
parameters and format type you have selected.

ST |2 0SS ACCOTINE 25 - 94 Years
[51007] Amelia Court House [51073] Achilles 35 - 44 Years
[51009] Amherst j [51125] Afton j 45 - 54 Years j

Deselect ALL 1] LL

Tip: Hold down the CONTROL key and click to select multiple inclusion criteria.

Select ALL Deselact ALL

Wiew Report | Reset ALL | C\osel

Mote:

1. Check your Internet Explorer's security settings, default settings may restrict this site from dewnloading files to your computer. To
change your secunty settings please contact your IT Department or refer to the EM3S Application Assistant.

2. Please provide your user name and password to access the patient nformation databaze. You will not be required to sigh on again
for additional reports.

Click on the RESET ALL button to undo ALL of your selections at once.

Click on the CLOSE button to close the VIRGINIA STATEWIDE TRAUMA REGISTRY
REPORTING TOOL web page.

Return to the Table of Contents
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Sample VIEWS of the REPORT FORMATS

IMPORTANT NOTE:

e Fach report will have its own “cover page” providing you with visual documentation of
the parameters that were selected prior to the generation of the report:

October 27, 2006

Average ICU Length of Stay by Injury Type

Page

I of 2

Signatures | _Comments Y Thumbnsils Y Bookmarl

User Defined Criteria for Average ICU Length of Stay by Injury Type

Hospital Name(s)

Inova Fairfax Hospital

Residence Region(s) Injury Region(s)

I>H
s
=

Gender(s)

ALL

ALL

ALL

Format 1: REPORT [only]

Age Group(s)

ALL

ALL

Signatures | Commerts Y Thumbnsils Y Bookmarks:

j
Qctober 27, 2006 Average ICU Length of Stay by Injury Type  pae 2 of 2
Hospital Year  Injury Type Avg ICU Rank by Number of

LOSin Days LOS Cases

Inova Fairfax Hospital 2002 | Motor Vehicle Crash 2.20 1 10
Not Specified 1.00 2 2

Fall 0.20 3 i

2003 | Motor Vehicle Crash 1.61 I 1.724
Not Specified 1.24 2 233

Fall 1.23 3 908

Struck by, against 0.85 4 112
Transport Other 0.72 5 36
Cut/pierce 0.67 6 148
Machinery 0.61 7 22

Firearm 0.50 8§ 10

2004 | Fircarm 5.14 I 7
Cut/pierce 2.40 2 152
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Format 2: GRAPH [only]

October 27, 2006 Average ICU Length of Stay by Injury Type  rae 2 o 2

2.50

196

Average ICU LOS in Days

Injury Type

Format 3: REPORT & GRAPH

This FORMAT includes both the REPORT section which is displayed at the beginning of the

generated output AND the GRAPH section which appears on the last page of the report.

Return to the Table of Contents
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LOGGING OFF

ALWAYS use the LOGOFF button — OR — click on the BROWSER’S “X” button in the
top-right corner of the monitor screen when you are through working in the application:

; EMS Trauma Registry System 5.0 - EMSADM - Microsoft Internet Explorer

- " = £ a
g ..i{ ;e M rl (] (] iy

to assure that you are completely removed from or "deauthenticated" from the EMS system
and see the following message in the upper-left corner of your monitor’s screen:

) Deauthentication Succeeded - Mictasaft Internet Explorer

a Rkt iscles s emedeylngmenft

You have heen successfully deauthenticated

Return to the Table of Contents
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